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1.  Purpose

The purpose of  the Home Use Program is to encourage consistency in the of f ice product ivit y
sof tware that  employees use at  home and at  work.   Skil ls  learned at  home w ill t ranslate bet ter  to
the workplace,  which leads to higher  product ivit y  at  work.   The Home Use Program is not  intended
to require or  encourage telework or  taking work home.  

1.1 Background

One benef it  of  sof tware assurance for  Microsof t  O f f ice that  is  inc luded under  the
statew ide M icrosof t  Enterpr ise Agreement  is  the Home Use Program.   The Home Use
Program allows a qualif ied employee to pay a nominal f ee to Microsof t  t o download
and install t he most  recent  vers ion of  O f f ice Professional Plus on one home computer
and use another  copy on a personally  owned por table device.  

Some of  the key provis ions of  t he program include the follow ing:

(Based on informat ion f rom Microsof t  documentat ion.  "Customer" means the
State of  Nebraska. )

Under  the Home Use Program,  customers’ employees,  who are users of  t he
licensed qualif y ing applicat ions,  may acquire a s ingle l icense for  the
cor responding Home Use Program sof tware,  to be installed on one home
computer.  The license terms for  that  sof tware permit  t he pr imary user  of  the
home computer  t o insta ll and use another  copy on a por table device.
The number  of  Home Use Program licenses that  may be acquired for  any given
desktop applicat ion is  l imited to the number  of  l icenses for  the cor responding
qualif y ing desktop applicat ion(s)  for  which the customer  acquires Sof tware
Assurance.  
Under  the Home Use Program,  an employee’s usage r ights are t ied to cont inued
employment  w ith the Customer,  and end w ith terminat ion of  employment ,
terminat ion or  expirat ion of  Sof tware Assurance coverage for  t he copy of  the
cor responding desktop applicat ion that  employee uses at  work,  the employee is
no longer  a user  of  the l icensed copy of  t he sof tware,  or  upon the employee’s
installa t ion and use of  any pr ior  or  later  vers ion of  that  desktop applicat ion
pursuant  t o a Home Use Program license.   
Customers are not  responsible for  their  ind ividual employee’s compliance w ith the
Home Use Program end user  l icense terms.   Those terms are between M icrosof t
and the customer ’s employee and do vary f rom the r ights provided under  the
customers Volume Licenses.  Microsof t  does require t hat  customers l imit  the
Home Use Program access to employees and inform employees of  when they
should discont inue use of  the Home Use Program sof tware in conjunct ion w ith a



lapse in Sof tware Assurance coverage or  employment  terminat ion.
Of fer ing the Home Use Program (HUP)  involves the fo llow ing steps:

First  customer  must  act ivate the Home Use Program benef it s .  Once
act ivated,  the Sof tware Assurance Manager  (w ithin t he OCIO)  w il l get  a
HUP program code that  can be dist r ibuted to employees using the email
templates,  banner  ads or  other  downloadable market ing resources f rom
HUP.
Employees get t ing this informat ion w ill use their  HUP program code and
work email address (must  use work e-mail address)  to validate their
eligibil it y.  Once accepted,  they’l l get  a conf irmat ion email that  allows them
to make purchases direct ly  t hrough the HUP Online Store.
Employees pay $9.95 to Microsof t  f or  the l icense and download of  each
product  available.  Physical back-up media is  available f or  an addit ional
$12.00 ( includes shipping/not  available f or  Language Packs) .  Pr ices can
change and do vary outs ide the U.S.  See the HUP Web site for  cur rent
of fers.

2.  Policy

State agencies may of fer  the Microsof t  Home Use Program to their  employees subject  to the
follow ing rest r ic t ions:

State agencies must  have commit ted to par t ic ipat ing in the Statew ide Microsof t  Enterpr ise
Agreement  by purchasing Of f ice Professional l icenses through the OCIO.
State employees must  have a state email address (Nebraska.gov)  and must  use Of f ice
Professional at  work.  
State agencies must  determine which employees are eligible and whether  any agency
specif ic  statutes or  other  rest r ic t ions apply.  

3.  Support

While the OCIO manages and provides suppor t  for  the Enterpr ise Agreement ,  t here w il l be no
suppor t  for  individual users of  t he Home Use Program.  Neither  the OCIO nor  state agencies w il l
provide suppor t  for  t his program.
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